



























































































































































(d) If the new occupant is the spouse of the foster caregiver or a co-
parent who is to be added to the foster home certificate and the
person has not previously completed the preplacement training for
a foster caregiver, the person will be required to complete the
preplacement training not later than one hundred twenty days after
becoming an occupant of the home.

6. If the change is a change of address of foster home, BCCS will within ten
working days after the notification or the change of address, conduct a
safety audit of the foster caregivers new residence. Within ninety days
of the change of address, the caregiver will also be required to obtain a
fire safety inspection certifying that the residence is free from conditions
hazardous to the safety of foster children. The agency will also evaluate
whether the foster home remains in compliance with the applicable rules
of the Ohio Administrative Code.

7. The agency will review the foster caregiver's new living situation and, if
-necessary, re-determine the specific number, age, and sex of children to
be placed with the foster caregiver. The review and re-determination shall
be completed within thirty days of the agency’s notification of the change
of address.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
5.0 ACCESSIBILITY TO EXECUTIVE | REVIEW DATE: 9/07
DIRECTOR

OAG 5101: 2-15-13 (A)(29)

Butler County Children Services Staff

The agency director welcomes comments and concerns from the public and staff
members, however, staff questions, issues, concerns should first be addressed
through the agency chain of command: supervisor, unit administrator (social work
staff only), financial administrator (support staff) unless doing so in inappropriate.
Formal grievances of union staff are to be resolved in accordance with
procedures set forth in the contract between the union and the agency.

Ohio Department of Job and Family Services Representatives

The Executive Director of the Butler County Children Services shall be available
to representatives of the Ohio Department of Job and Family Services. ODJFS
representatives may directly contact other agency administrators or supervisory
personnel to request information, express concerns, etc. When such occurs, the
staff person contacted is to make the matter known to his/her supervisor who
shall insure that the information is passed up the chain of command to the
Executive Director.

When the Director of the agency is not available, the program administrator is
designated to act in his/her behalf. When both parties are unavailable, the
financial administrator shall have executive authority.

Ohio Department of Job and Family Services representatives shall use the 24-
hour hotline number(513-868-0888) to contact the director and/or program
administrator when the agency is not open for business. The caller shall leave
his/her name and number and the message shall be relayed by the on-call
supervisor.

5.0 Accessibility to Page 1 of 1
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
6.0 INTERNS AND VOLUNTEERS REVIEW DATE: 9/07

The Butler County Children Services does not use volunteers or interns for direct
services in the foster care unit. The agency has developed an intern program .
(See personnel policies for the intern program).

6.0 Interns and Volunteers Page 1 of 1




FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05

PROCEDURE: REVISION DATE: 9/07
7.0 HOMEOWNER’S/LIABILITY REVIEW DATE: 9/07
INSURANCE

OAC 2-5-13 (13)

The agency does not pay for damage caused by a foster child while in the foster
parents' home. All foster parents should talk with their insurance agent regarding
coverage of a foster child(ren) placed in their home. Be sure that the following
questions have been answered:

(1) The coverage applies to all residents of the household.

(2) The coverage applies to all types of property damage
(fire, breakage, etc.) by the foster child.

(3) The coverage applies to damage of a neighbor's property by the
foster child.

(4) The coverage applies to injury of the foster child.

7.0 Homeowner’s/Liability Pagel of 1
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05

PROCEDURE: REVISION DATE: 9/07
8.0 LEGAL REPRESENTATION REVIEW DATE: 9/07
LEGAL FEES

OAC 5101:2-5-13 (13)

Butler County Children Services does not pay for legal representation, legal fees,
counseling or legal advocacy for foster caregivers for matters directly related to
the proper performance of their roles. However, the agency has in house
lawyers available for questions specific to the foster parenting role. The foster
parent should contact the caseworker.

8.0 Legal Representation Page lof 1
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE:9/07
MATCHING AND PLACEMENT OF REVIEW DATE: 9/07

CHILDREN INTO FOSTER HOMES
9.2 SPECIAL NEEDS CHILD PLACED
IN A TREATMENT FOSTER HOME

1. A child eligible for a special needs difficulty of care is a child who
presents:

Moderate emotional or behavioral management problems. These
children may display a moderate degree of acting out marked by
aggressiveness and/or delinquent behavior such as truancy or
running away, substance abuse or any other emotional problems
with the primary location of treatment being in the treatment home;
or

A physical condition determined by a physician which requires
specialized care.

2. The care and supervision that shall be given by the substitute caregiver of
a special needs child shall include, but not be limited to:

Twenty-four hour supervision;

Ability to meet the child’s basic needs; and

Provide transportation to school, appointments, visitation, etc.
Ability to meet the child’s treatment need, including supervision or
provision of prescribed care, such as preparation of special diets or

assisting in a program of physical therapy; and

Ability to respond, in a skilled/experienced manner to the emotional
and mental health needs of the child.

9.2 Special Needs Child Placed Page 1 of 1
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
MATCHING AND PLACEMENT OF REVIEW DATE: 9/07

CHILDREN INTO FOSTER CARE
9.3 EXCEPTIONAL NEEDS CHILD
PLACED IN A TREATMENT FOSTER

HOME

1. A child eligible for an exceptional needs difficulty of care is a child who
presents:

More severe emotional or behavioral management problems than
those children with special needs. These children may display a
high degree of impulsive and acting out behavior toward
themselves or others which is often characterized by verbal and
physical aggression; or have multiple and severe psychiatric,
emotional and behavioral management problems ranging from
personality disorders, sever mental retardation, or autism to
aggression toward animals, others and self; sexual acting out,
suicidal behaviors or ideation; or

Who has a physical handicap or disability as determined by a
physician which requires a high degree of care and supervision; or
who requires medical or remedial services recommended by a
physician or other licensed or certified professional for the
maximum reduction of physical or mental disability and restoration
of the child to his best possible functioning level; or

For whom a licensed or certified professional, inciuding a
psychologist or psychiatrist, licensed social worker or licensed
professional counselor must be involved in the child’s care on an
as-needed basis, but at least on a semi-annual basis; or who has a
physical handicap or disability as determined by a physician which
requires constant twenty-four hour a day supervision provided by a
licensed/registered nurse or persons closely supervised or trained
by a licensed/registered nurse or physician; and

For whom a licensed or certified professional, including a physician,
psychiatrist, psychologist, licensed social worker or licensed
professional counselor must be involved in the child’s care on at
least a monthly basis.

9.3 Exceptional Needs Child Placed Page 1 of 2
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2. The care and supervision that must be provided by the caregiver of an
exceptional needs child shall include, but not be limited to:

e Twenty-four hour supervision; and

e A higher degree of personal involvement, patience and time than is
required for a child without exceptional needs;

e Participation in the development and implementation of the child=s
case plan and/or individual service plan as part of the treatment
team; and

e Provide transportation to school, appointments, visitation, etc.; and

o Ability to accept assistance and follow instruction and guidance in
caring for the child.; and

e Skilled in disciplinary and reésponse techniques, may requiré ™
documentation of behavior's and response.

9.3 Exceptional Needs Child Placed Page 2 of 2
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
MATCHING AND PLACEMENT OF REVIEW DATE: 9/07

CHILDREN INTO FOSTER HOMES
9.4 INTENSIVE NEEDS CHILD
PLACED IN A MEDICALLY FRAGILE
FOSTER HOME

1. A child eligible for an intensive needs difficulty of care is a child with
intensive health care needs, and who meets all of the following criteria:

Under rules adopted by the Department of Job and Family Services
governing payment under chapter 5111. of the Revised Code for
long-term care services, the child requires a skilled level of care;

The child requires the services of a doctor of medicine or
osteopathic medicine at least once a week due to the instability of
the child’s medical conditions;

The child requires the services of a registered nurse on a daily
basis; and

The child is at risk of institutionalization in a hospital, skilled nursing
facility, or intermediate care facility for the mentally retarded.

2. The care and supervision that must be provided by the caregiver of an
intensive needs child shall include, but not be limited to:

Supervision provided by a substitute caregiver on a twenty-four
hour a day basis, as approved by the agency;

Provision of structured daily activities as approved by the agency;

Provision of constructive guidance to assist in the management of
negative behaviors for the child who meets any of the above
criteria;

Participation in the development and implementation of the child’s
case plan and/or individual service plan and semiannual
administrative review(s) as identified in the case plan; and

Recording of the child’s progress toward the case plan or individual
service plan goals and objective as identified on the case plan
using a daily log.

9.4 Intensive Needs Child Placed lofl
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
MATCHING AND PLACEMENT OF REVIEW DATE: 9/07

CHILDREN IN FOSTER HOMES

9.5 OCCUPANCY LIMITATIONS AND
ACCESSIBILITY

5101: 2-5-32

Butler County Children Services will place a foster child in a foster home only
when the agency and the caregiver are in compliance Chapters 5101:2-5 and
5101:2-7 of the Ohio Administrative Code.

(1)

(2)

Except as provided in paragraph (B) of this policy, not more than five
foster children shall reside in a foster home at any one time, subject to the
following limitations:

(A)

(B)

(C)

(D)

When a foster caregiver has been certified for less than twe years
to operate a foster home or has less than two years of professional
child care experience as documented by BCCS, not more than
three foster children shall be placed in the home at any one time
except sibling groups.

Not more than two children under the age of two years, except
sibling groups, including the children of a foster caregiver, shall
reside in a foster home at any one time.

Not more than four children under the age of five years, except
sibling groups, including the children of a foster caregiver, shall

_reside in a foster home at any one time.

If the foster home is a specialized foster home, the additional
placement limitations shall apply (see Specialized Foster Home
Additional Requirements).

A foster home shall not receive more than five foster children except in
any of the following circumstances:

(A)

(B)

()

To accommodate a sibling group or the remairiing members of a
sibling group.

When the additional child or children are related to the foster
caregiver by blood or marriage.

When the additional child or children are foster children who
previously resided in the foster home.

9.5 Occupancy Limitations Page 1 of 2
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
MATCHING AND PLACEMENT OF REVIEW DATE: 9/07
CHILDREN IN FOSTER HOMES
9.6 SLEEPING ARRANGEMENTS
FOR FOSTER CHILDREN

OAC: 5101:2-7-05, 2-7-10 |

1. A bedroom for a foster child must be approved by the agency and meet
the requirements in accordance with Ohio Administrative Code 5101:2-7-
05.

2. A foster child shall not share a bedroom with a child of the opposite sex,

except when all children sharing the room are under the age of five years,
or when a foster child who is also a parent is sharing a bedroom with his
or her own child.

3. A foster child over one year of age shall not share a sleeping room with an
adult without prior approval of the agency.

4. Each foster child shall be provided with a clean, comfortable, permanent
bed and mattress of his own. A permanent bed is one that cannot be
converted to any other form.

5. A bunk bed in use shall be equipped with safety rails on the upper tier for
a child under the age of ten or for any child whose physical, mental, or
emotional condition indicates the need for such protection. A bed shall not
be bunked higher than two tiers. A child under six years of age shall not
sleep on the upper burk of a bunk bed.

6. A foster caregiver shall provide each foster child with clean bed linen at
least once per week or more frequently if needed. A foster child shall not
be required to sleep on a bed soiled by urine or excrement.

7. A foster child who is under two years of age or under thirty five inches in
height shall be provided with a full-sized crib which meets the
requirements in accordance with OAC 5101:2-7-10.

3. Unless there is a documented medical reason for a foster child over two
years of age or thirty-five inches in height to continue to sleep in a crib, the
child shall be provided with a toddler bed or standard bed.

9. A bassinet or cradle may be used only for infants under three months of
age or less than fifteen pounds in weight.

9.6 Sleeping Arrangements Page 1 of 2
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10.  If afoster child under two years of age continually creates a danger to him
or her self by climbing out of his/her crib and the foster caregiver and the
BCCS foster care licensing specialist agree that the child should not
continue to sleep safety in a crib, the child may use a toddler bed or other
type of standard bed for sleeping, except that the child may not use the
upper bunk of a bunk bed. The agreement will be documented and signed
by the specialist and placed in the foster caregiver’'s record.

9.6 Sleeping Arrangements Page 2 of 2
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE REVISION DATE: 9/07
10.0 RESPITE CARE FOR FOSTER REVIEW DATE: 9/07
CAREGIVERS

The agency encourages foster parents to take advantage of respite care. This is
an opportunity for foster parents to get some temporary relief from some
sometimes stressful placements without disrupting the placement of a child.
Several current foster parents are willing to provide respite care for children of
other foster parents so there is usually no problem making such arrangements.

1. Foster parents must contact their foster care specialist to request respite.
The foster care specialist will assist the foster parent in securing a respite
care provider. A pre-placement should be arranged if possible.

2. Foster parents are required to reimburse the foster parents providing the
respite care. The foster parent shall multiply the number of days by the
daily reimbursement rate. The foster parent must pay the per diem prior
to the respite.

3. If other substitute care arrangements are made in a foster parent’s
absence with anyone other than one of the agency’s licensed foster
parents for more than 8 hours per week, it is the responsibility of the foster
parent to contact the foster care specialist in advance of such
arrangements. This includes ongoing daycare arrangements for a child if
the service is being provided for more than 8 hours per week. The foster
care specialist can then meet the respite care provider and approve of the
substitute care plans in the foster parent’s absence. A police background
check will also be requested for the respite care provider.

The foster parent must contact the child’'s caseworker in the event they

leave town and must provide an address and phone number of where they
will be staying.

10.0 Respite Care Page 1 of 1



FOSTER CARE POLICY AND

PROCEDURE:

FOSTER CARE REIMBURSEMENT
11.2 DAYCARE REIMBURSEMENT

EFFECTIVE DATE: 4/05
REVISION DATE: 9/07
REVIEW DATE: 9/07

In order for the agency'’s foster parents to receive day care reimbursements, they

must meet the following criteria:

(1)  The expenses must be employment related.

(2) The BCCS Foster Care Supervisor must approve the care plan provider.
(3)  Meet the state requirements regarding licensing and certification for day

care provider.
(4)  Submit an original itemized invoice from the day care provider within 30

days of the incurred cost.

Day care reimbursements will be offered for children ranging from infancy
through age 12. Reimbursement may be available for children between the ages
of 13 and 18 who meet the difficulty of care of needs criteria as referenced in

Rule 5101:2-47-

21 OAC.

The reimbursement will be for 50% of the cost of day care up to the limits
itemized below. It does not provide for registration fees or activities fees.
(Amended 1/2001)

DAY CARE REIMBURSEMENT LIMITS

WEEK/DAY
INFANT
(under 18 months)

WEEK/DAY
TODDLER
(from 18 months to
less than 3 years)

WEEK/DAY PRE-
SCHOOL
(3,4, or 5, but not
school age)

WEEK/DAY
SCHOOL AGE
(Enrolled or eligible
for kindergarten, but
under 13 years)

*Full-Time

$105.00/$21.00

$95.00/$19.00

$85.00/$17.00

$80.00/$16.00

Part-Time

$68.30/$13.70

$61.80/$12.40

$55.30/$11.10

$52.00/$10.40

*Full-Time Day means five hours or more of care per day.

Age Guidelines:

(1) Infant means a child under 18 months of age.
(2)  Toddler means a child who is 18 months of age, but less than 3 years of

age.

3) Preschool child means a child who is 3 to 5 years old, but is not a school

age child

(4)  School age child means a child who is enrolled in or is eligible to be
enrolled in a grade of kindergarten or above, but who is less than 13 years

old.

11.2 Daycare Reimbursement
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At any point that a foster parent decides to utilize the daycare reimbursement,
he/she needs to contact the foster care specialist. A copy of the
license/certificate on the daycare provider will be required along with a projected
cost of the program.

Reimbursement will be given on a monthly basis. Therefore, a foster parent will
be required to provide the foster care supervisor with a copy of the monthly
daycare bill (or the weekly statements if you pay weekly, etc.) at the end of each
month for that month. For instance, for the month of July, the foster parent will
be responsible for submitting the bill(s) to the foster care supervisor by the 51 of
August for the incurred expenses during July. The same process will occur each
month. The daycare reimbursement will be provided to the foster parent with
his/her per diem check. When a foster parent turns in his/her daycare bill(s), will
dictate what per diem check the daycare reimbursement will be included on for
that month since those bills may be turned in before or after the checks have
been processed for 15" of the month.

11.2 Daycare Reimbursement Page 2 of 2



FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
FOSTER CARE REIMBURSEMENT REVIEW DATE: 9/07
11.3 TRAINING STIPENDS
5101:2-5-38

1. Butler County Children Services will make stipend payments to foster
caregivers under our supervision to compensate for their cost of attending
training sessions. Such stipend payments will be made to the foster
caregiver within sixty calendar days of the completion of the training event.
The stipend rate paid by the agency shall be ten dollars per foster
caregiver per training hour successfully completed within a training
session that is @ minimum of one training hour in duration. Stipend
payments will be rendered for fractional hours in increments of not less
than one-quarter hour. A training hour means sixty consecutive minutes
of instruction and may include a break of not longer than ten minutes per
training hour when a training session is longer than one training hour in
duration.

2. Butler County Children Services may decline to make a stipend payment
to a foster caregiver if the agency determines that the foster caregiver has
not successfully acquired the skills the training was designed to impart, or
that the training was beyond the scope or the amount of training specified
in the foster caregiver’s individualized written needs assessment and
continuing training plan.

3. Butler County Children Services may decline to make a stipend payment
where the training the foster caregiver received was part of a program of
self-directed study or otherwise not delivered in a conventional or
traditional setting where the principal transfer of knowledge occurred
through the physical presence of a trainer whose responsibility it was to
impart instruction to the foster parent.

4. Butler County Children Services will defer the payment of stipend
payments for pre-placement training until the foster caregiver is certified.

5. Butler County Children Services does not reimburse foster caregivers for
travel to trainings.

11.3 Training Stipends Page 1 of 1




"FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
12.0 PARTICIPATION IN HUMAN REVIEW DATE: 9/07
RESEARCH, FUND-RAISING, AND
PUBLICITY ACTIVITIES

| OAC 5101: 2-5-13 (A)(32)

1. Butler County Children Services (BCCS) may participate in human
research projects, fund-raising, and publicity activities when such
participation will assist the agency in promoting its cause, supplement
funding, or further the knowledge of the social work field. The decision to
participate in such activity shall rest with the agency director and/or
members of the agency board.

2. BCCS shall not involve a child in any such activity nor permit the
involvement of any child under agency custody in any such activity without
the prior informed, written consent of the parent, guardian, or legal
custodian, and the child, if age appropriate and functioning level. Such
written consent shall be contained in the child’s case record. For some
children under jurisdiction of the juvenile court, the consent of the court
appointed guardian ad litem and/or the juvenile court judge may be
required.

12.0 Participation in Human Page 1 of 1
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.1 ADOPTION - NOTIFICATION TO
THE FAMILY FOSTER HOME OF A
FOSTER CHILD’S AVAILABILITY
FOR ADOPTION POLICY

5101; 2-5-13 (A)(12)

When there is a plan for a change in the custody status of a child from temporary
custody to permanent custody and the child is in a foster home, the Butler
County Children Services caseworker for the child shall notify the foster
caregiver(s) within 30 days of the filing to discuss with them the permanency plan
for the child.

If the Butler County Children Services is awarded permanent custody of a child,
the caseworker for the child shall notify the foster caregiver of the adoption .
process. The foster family will also be notified if an appeal to the permanent
custody is filed. If the child is placed in a non-BCCS foster home, the worker for
the child shall notify the licensing agency.

When Butler County Children Services places a child in an adoptive home that is
not in Butler County, BCCS will provide a notification letter to the Public Children
Services Agency in the adoptive applicants county of residence which shall
include a description of the special needs, the age of the prospective adoptive
child, the name of the prospective adoptive parent, and the number of children
that will reside in the prospective adoptive home. This does not apply to
stepparent adoption.

13.1 Notification to Foster Family Page 1 of 1




[ FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.2 BABYSITTING
ARRANGEMENTS FOR FOSTER
CHILDREN

Foster caregivers may use a babysitter to provide child care for their foster
children. The babysitter must meet the following requirements:

Be 16 years or older

Be at least five years older than the foster child to be babysat
Have a certificate for completing a babysitting program
Provide babysitting for no more than five hours at a time
Provide babysitting for no more than four children at a time

BCCS reserves the right, based on the needs of the child, to add requirements
as needed.

13.2 Babysitting Arrangements Page 1 of 1



FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05

PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.3 CASE PLANS AND SEMI-
ANNUAL REVIEWS

|

Upon placement of a child into foster care, the child's caseworker is responsible
for developing a case plan, which describes in detail what services will be
provided to the child, parents and substitute care providers during the
reunification process, who is expected to do what and a time frame for
completion.

The case plan services and goals are formally reviewed every 6 months at the
agency, at which time all parties involved in the case, including agency staff,
foster parents, natural parents, therapists, CASA workers and guardian-ad-
litems, meet to discuss the status of the case. This formal meeting is called a
SEMI-ANNUAL REVIEW. Foster parents are invited to the Semi-Annual Review
every six months and are encouraged to attend.

13.3 Case Plans and Page 1 of 1
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| FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.4 CARE, SUPERVISION, &
DISCIPLINE POLICY

OAC 5101: 2-7-09

The agency’s care, supervision and discipline policy are take from the Ohio
Administrative Code and the Council on Accreditation Standards.

(A)

(B)

©

(D)

(E)

A foster caregiver shall treat each foster child with kindness, consistency
and respect.

A foster caregiver shall not discriminate in providing care and supervision
to foster children on the basis of race, sex, religion color or national origin:

A foster caregiver shall provide humane, instructive discipline appropriate
to the age and functioning level of a foster child.

(1) Disciplinary methods shall stress praise and encouragement for
desired behavior rather than punishment. Discipline and boundaries
shall be age appropriate.

(2) All rules and expectations made by a foster caregiver shall be
explained to a foster child in a manner appropriate to the child’'s age
and understanding during the child’s initial orientation and prior to any
disciplinary action for violations of such rules;

(3) A foster child shall not be punished for actions over which the child
has no control;

(4) A foster child shall not be punished for bed-wetting or in the course of
toilet training activities.

A foster caregiver shall not subject a foster child to verbal abuse or
swearing; to derogatory remarks about foster children, their families, their
races, their religion, their sex, or their color or national origin; or to threats
of physical violence or removal from the foster home.

A foster caregiver shall not use any of the following practices for a foster
child:

13.4 Care, Supervision Page 1 of 4
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(1) Physical hitting or any type of physical punishment inflicted in any
manner upon the body such as spanking, paddling, punching, shaking,
biting, hair pulling, pinching, or rough handling;

(2) Physically strenuous work or exercises, when used as a means of
punishment;

(3) Requiring or forcing a foster child to take an uncomfortable position,
such as squatting or bending, or requiring a foster child to repeat
physical movements when used as a means of punishment;

(4) Denial of social or recreational activities for excessive or prolonged
periods of time. Such denial will be appropriate for the age of the child
but shall not exceed four weeks.

(5) Denial of social or casework services, medical treatment, or
educational services;

(6) Deprivation of meals;

(7) Denial of visitation communication rights with the family of the foster
child as means of punishment;

(8) Denial of sleep;

(9) Denial of sheilter, clothing, bedding or restroom facilities.

Physical restraint of a foster child shall only be utilized by a caregiver who
has received specific training and annual review in acceptable methods of
restraint. Documentation of such training shall be contained in the foster
home record.

Physical restraint may be used by a caregiver:

(1) For self-protection.

(2) For protection of the child from self-destructive behavior.

(3) To protect another person from a foster child.

A foster caregiver shall use only the least restrictive physical restraint
necessary to control a situation. A foster caregiver shall not use any

device to prevent or restrict movement as punishment or for staff
convenience.
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(K)

(M)

(N)

Butler County Children Services (BCCS) shall be notified by the caregiver
immediately following the use of physical restraint. A detailed written
report of the incident shall be submitted by the caregiver to the BCCS
within 24 hours following the use of physical restraint. A copy of the
written report shall be placed in the foster child's record and in the foster
caregiver's record.

A foster caregiver shall not use any form of chemical or mechanical
restraint on a foster child.

Any act of omission or commission by a foster caregiver or other member
of the household which results in the death, injury, illness, abuse, neglect,
or exploitation of a foster child shall be grounds for the denial or
revocation of a foster home certificate. This may be a recommendation of
The Butler County Children Services or The Ohio Department of Job and
Family Services.

A foster caregiver shall ensure that each foster child placed in the foster
home who is not capable of meeting their own personal hygiene needs is
clean and groomed daily. A foster child’s clothing and footwear shall be
clean, well-fitting, seasonal and appropriate to the child’s age and sex.
Foster children capable of meeting their own personal hygiene needs shall
be provided with adequate personal toiletry supplies appropriate to the
child's age, sex, race and national origin. A foster caregiver shall provide
each foster child instruction on good habits of personal care, hygiene, and
grooming appropriate to the child’s age, sex, race, national origin and
need for training.

A foster caregiver shall ensure that each child receives the following:

(1)  Nutritious meals and snacks;

(2) A pleasant, safe, and nurturing family atmosphere;

(3) A physical environment and materials that support the child’s
development;

(4)  An orderly daily schedule that promotes positive participation in age
appropriate educational, social, recreational, and community
activities.

Care of a foster child under age two shall include:

(1)  Afoster child under two years of age shall be given regular
opportunities for individual attention and physical contact with a
caring adult. A foster child under two years of age shall be given
consistent and regular opportunities for safe and comfortable
participation in developmental activities such as sitting, crawling,
walking and playing as appropriate to the child’s age and
developmental ability.
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and Discipline



(2)  Afoster child under two years of age shall be supplied with safe
play items appropriate to the child’s age and developmental ability.

(3)  Afoster child under two years of age shall be fed according to
instructions from the child’s physician or the agency as required by
the individual child care agreement. For feeding, a foster child
under two years of age shall either be placed in a highchair, infant
seat, or held, as appropriate to age. No foster child shall be placed
in a crib or bassinet for feeding. At no time shall a bottle be
propped for feeding.

(O) In addition each youth shall received age appropriate support and e
education regarding:
(1)  sexual development;
(2) pregnancy prevention;
(3) prevention and treatment of sexually transmitted diseases.
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13.5 CIVIL RIGHTS OF CHILDREN
OAC 5101:2-5-13 (A)(35)

The Butler County Children Services will insure that the civil rights of each child,
will be protected. If a foster parent or other out-of-home care provider feels that
a child’s civil rights have been violated, he/she shall follow the guidelines set
forth in the Butler County Civil Rights Plan. If a child feels that his/her civil rights
have been violated in an out-of-home care setting, he/she should contact his/her
caseworker, supervisor or agency administrator or director. The child also
should communicate with his/her guardian-ad-litem regarding any violation of
his/her civil rights.

See The Butler County Children Services Civil Rights Plan (attachment).
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13.6 CHILDREN’S RIGHTS
5101:2-5-35

No agency, foster caregiver or residential facility or any employee of an agency
or residential facility shall in any way violate any of the following rights of
children:

The right to enjoy freedom of thought, conscience, and religion.

The right to reasonable enjoyment of privacy.

The right to have his or her opinions heard and be included, to the
greatest extent possible, when any decisions are being made affecting his
life.

The right to receive appropriate and reasonable adult guidance, support,
and supervision.

The right to be free from physical abuse and inhumane treatment.

The right to be protected from all forms of sexual exploitation.

The right to receive adequate and appropriate medical care.

The right to receive adequate and appropriate food, clothing, and housing.
The right to his own money and personal property in accordance with the
child’s service or case plan.

The right to live in clean, safe surroundings.

The right to participate in an appropriate educational program.

The right to communicate with family, friends and asignificant otherse@ from
whom he is living apart, in accordance with the child’s service or case
plan.

The right to be taught to fulfill appropriate responsibilities to himself and to
others.

The foster parent, caseworker, & therapist, if any shall provide a copy of these
rights to each child in care & insure each understands, in accordance with their
age and development, what these rights entail.
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13.7 CLOTHING NEEDS
5101:2-47-19

1.

At the time of initial placement of a child into foster care, a clothing
inventory checklist should be completed by the child’s worker.

If it is determined that a child is in need of clothing the worker or the foster
parent must first check with the clothing depot for appropriate clothing.

If it is deterrnined that the clothing depot is unable to accommodate the
need, the caseworker will request a purchase order. The amount of the
purchase order will be determined by the caseworker and supervisor
based on individual need. The purchase order will not exceed $200.00 for
children from birth to eleven years of age and not more than $300.00 for
children ages twelve to eighteen.

Foster parents should supply the caseworker with the name of the store
where the purchase order will be used. The entire amount on the
purchase order is not required to be used. The agency will only be billed
for the actual amount spent. The purchase order must be used for
clothing only. If the store gives the receipt to the foster parent, the foster
must send the receipt to the agency’s Financial Department.

Purchase orders are issued only at the time of initial placement.
Thereafter, foster parents are responsible for applying their per diem to
meet the child’s necessary clothing needs. Additional purchase orders
may be issued under special circumstances.

When a foster child leaves a foster home, anything that is bought for the
child with a purchase order or reimbursement check must be sent with the
child. If a foster child has been in placement for an extended period of
time and has outgrown clothing, the clothing can either be used for
another foster child or brought to the agency's visitation house for the
clothing depot.

When there is an emergency removal on a weekend, the agency will
reimburse the BCCS foster home up to $50.00 per child for the purchase
of clothing. The caseworker, and/or foster parent will determine the child’s
clothing needs the following Monday.
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13.8 CONFIDENTIALITY AND
RECORD KEEPING BY FOSTER
CAREGIVERS

OAC 5101: 2-7-04

1. Foster parents must keep information confidential relating to abuse
history, counseling, medical and educational needs as part of the care and
treatment team for the foster child. Ohio Administrative Code 5101:2-7-04
states that "a foster caregiver shall not disclose or knowingly allow the
disclosure of any information regarding a foster child or the foster child's
family or persons not directly involved in the foster child's care and
treatment on an official basis."

2. Foster parents are required to maintain an ongoing record on each foster
child placed in their home. That record must be given to the agency when
that child leaves the home. Such information shall include a copy of the
child care agreement and any written case plans provided by the agency,
reports of scholastic performance, including report cards, diplomas and
certificates of achievement, medical information provided by a foster
child's physician, current instructions regarding a foster child's health care
and any information pertinent to the child's life book, especially ongoing
pictures of the child. Foster parents are also encouraged to keep written
notes of the child's activities. A foster parent's right to privacy and
confidentiality will also be strictly upheld. Although the agency
encourages positive and supportive relationships among foster parents, it
is inappropriate for any agency staff member to discuss problems/issues
with one foster parent about another.
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13.9 CHILD RECORDS

The agency shall maintain a case record for each child in out-of-home care which
shall include but not be limited to the documentation as required by Chapters
5101:2-5, 5101:2-9, 5101:2-39, 5101:2:42, and 5101:2-48 of the Administrative
Code.

All written documentation required by the rules referenced above will be
maintained at the agency.
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13.10 CRISIS COUNSELING AND
EMERGENCIES FOR ALL FOSTER
CAREGIVERS

OAC 5101:2-5-13 (19)

1. A 24 hour hotline is available through Butler County Children Services
switchboard at 887-4055. The foster caregiver and family may access a
supervisor for crisis counseling for issues or problems caused by a
specific incident related to a child receiving treatment within the
caregiver's home. If the supervisor on call cannot assist the caregiver or
family member, the supervisor will make arrangements for another
resource to help.

2. When a child requires emergency medical treatment, the foster parent
shall immediately transport or arrange for the transportation of the child to -
a medical facility. The foster parent and/or medical provider should
immediately contact the agency supervisor of the case or an
administrator. Permission for any medical treatment can only be given by
an agency supervisor or administrator. Foster parents should never give
permission to treat for a foster child. It is also necessary for the agency to
notify the parents or custodian of a child during a medical emergency. In
case of serious injury to a child, Foster Parents should take all necessary
emergency and lifesaving measures.

3. The following constitute emergency situations that should be reported
immediately:

Physical injury with no staff involvement;
Physical injury with staff involved;

Physical aggression toward another person or animal;
Property damage;

Use of physical force;

Physical restraint;

Sexual misconduct;

Possession of weapons;

Use or possession of drug/alcohol/paraphernalia
Police contact;

Theft;

Suicide threat;

Unplanned search;

Absent without leave (runaway)
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13.11 DISCHARGE OF CHILD FROM

PLACEMENT

OAC 5101:2-5-13 (28)

In accordance with the service/treatment plan, a child may be discharged or
removed from an out-of-home care setting for the following reasons:

(1) By order of the court.

(2)  Child is to be placed in a lesser restrictive setting, i.e. reunification
with the parent(s), placement with a relative or non-relative or
placement in an adoptive home.

(3)  Child is emancipated.

(4)  Caregiver Certificate to Board Children has expired or been
denied/revoked. : ;

Emergency discharge may be for the following circumstances:

(1)  Foster parent(s) request that a child be removed from their home.

(2)  Child's treatment needs will be better met in another out-of-home
care setting, as determined by the agency/court.

(3)  Child runs from placement.

(4)  Child is at risk of harming him/herself or another person and needs
more restrictive care not provided in the current placement.

It is expected that the foster parent(s) and other out-of-home care providers will
have ongoing and frequent communication with the agency regarding any
problems or issues that may jeopardize the success of a placement. The agency
will provide intervention strategies in an effort to preserve the placement.

If, however, it appears that a child cannot maintain in his/her placement and
another out-of-home care setting must be secured, BCCSB requests that the
foster parent(s) and other care providers work cooperatively in allowing time to
find an appropriate alternative placement for the child and work with BCCSB to
ensure a smooth transition from one placement to another.

Foster parents are expected to provide a (30) thirty day notice when requesting a
child’s removal. In a non-emergency situation, the child’s worker is responsible
for removing the child from the placement and accompanying the child to the
next placement.

13.11 Discharge of child Page 1 of 1
from Placement




FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.12 DOCUMENTS THAT REQUIRE
AGENCY SIGNATURES

Often times, foster parents are requested to complete various forms, permission
slips and medical release documents by other agencies, schools, physicians and
hospitals. Since foster children are in the custody of the agency, it is often
necessary for an agency supervisor or administrator to sign documents rather
than the foster parents. In this way, there is no liability placed on the foster
parents for signing something that should, indeed, be signed by an agency
representative. Following are some guidelines that have been developed to
ensure that documents for foster children are signed by the appropriate persons.

Following are examples of permission slips/forms that foster parents can sign:

(1)  Any permission slip that only says that a child has permission to go on a
field trip. There is no issue of liability indicated on the form.

(2) Any informational form that is only asking for such information as doctors,
physicians, custodians, placement, etc. There is nothing on the form
giving permission to treat or clearing the school/program of any liability in
the case of an accident.

(3) Routine doctors' visits.

Following are examples of permission slips/forms that foster parents can not
sign.

(1)  Any form that is asking for consent for medical treatment. Since the
agency holds custody, an agency supervisor or administrator must sign
those forms. The agency never gives blanket permission to treat, but
rather indicates who to contact for permission to treat after 4:30 p.m. at
868-0888 in case of medical emergencies.

(2)  Any form that has a statement on it to the effect that they will not be held
liable in case of accident or injury. Excluding criminal negligence must be
written in on such forms with the agency supervisor or administrator's
signature on it.

(3)  Any LLE.P.(Individualized Educational Plan) document prepared on a child.
The foster parent is welcome to attend the meeting and sign off as one of
the participants; however, an agency supervisor or administrator must sign
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as the custodian agreeing to the services provided in the plan. This is the
school's responsibility to receive this signature if the caseworker or
supervisor can not be in attendance.

4) Any release of information.

All foster children should be eligible for the free or reduced lunch program at
school. There are applications at the schools for these programs. |f foster
parents are interested in applying for their foster children, they need to pick up an
application at the school, fill it out and return it to the principal. At that point, it will
be approved or denied. If denied, please contact your foster care specialist.
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13.13 DRIVER’S LICENSES FOR
TEENAGERS IN CUSTODY

1.

Butler County Children Services, except in very special circumstances, will
not consent for a child under agency custody to obtain or maintain a
driver’s license. Any child who wishes the agency to give him/her special
consideration must submit a written request for such to the Executive
Director of BCCS. The child’s care giver, caseworker and/or placement
provider director must co-sign the request.

To be considered, the child must:
e Beover 17 years old;
e Be a average or above student;
e Be in the last year of BCCS custody and must be graduating or
obtaining a-GED meeting all school requirements;
e Must complete drivers education training.

The caregiver must:

e Sign a consent for the child to obtain a temporary license if under
18;

o Provide liability insurance as required by law;

e Monitor to insure that the child complies with the conditions of the
temporary permit.

If the child is in a foster home and the caregiver does not wish to sign the
consent, an adult mentor approved by BCCS may sign a consent and
the child must meet all the above criteria. The caregiver would be
responsible for providing the liability insurance and monitoring to insure
that the child complies with the conditions of the temporary permit.

If the child is in a group home and is under the age of 18, an adult mentor
approved by BCCS may sign a consent and the child must meet all the
above criteria.

If the child in custody is 18 years old, they may sign the consent for
themselves with BCCS permission and must meet all of the above criteria.

In all instances, the supervising agency must also monitor to insure
the child complies with the conditions of the permit and insure the
child carries liability insurance.
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13.14 EMPLOYMENT AND SAVINGS

ACCOUNTS

EMPLOYMENT

1. Foster parents or contracted foster networks must immediately notify the

agency caseworker when a child in agency custody becomes employed.

2. The agency’s financial unit is to be informed by the casework that the child
employed. The employment may affect the child’s eligibility for
federal/state reimbursement programs.

3. The foster parent or contracted foster network must send documentation
of the child’s earnings to the agency caseworker on a monthly basis. The
caseworker will copy the documentation and place in the child’s file and
then forward the documentation to the agency financial unit on the same
or next business day as received.

SAVINGS ACCOUNTS

1. Foster parents or contracted foster networks cannot establish a savings
account for a child in agency custody without agency permission. Foster
parents or contracted foster networks must notify the agency caseworker
when a child in agency custody or the foster parent desires such an
account.

2. The agency'’s financial unit is to be consulted by the caseworker prior to
the establishment of a savings account for a child under the agency
custody. A savings account may affect the child’s eligibility for
federal/state reimbursement programs.

3. Agency permission for a savings account will be determined on an
individual basis by the appropriate Administrator(s).
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13.15 FAMILY NAME

1. In every situation, children in foster care should maintain their own names.
It is necessary to preserve the child's individual and legal identity as well
as maintain the emotional tie with his/her own families.

2. Foster children may refer to their foster parents by whatever is
comfortable to them. The decision should be left up to the child when age
appropriate. It is never appropriate for a foster parent to encourage a
foster child to call them mom or dad or discourage a child from referring to
their natural parents in the same way. An example of one way the family
can handle the situation where the child wants to call them mom and dad
is by referring to the foster parent and biological parent as mommy (first
name of foster parent) and mommy (first name-of biological parent).
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13.16 HAIR CUTTING/EAR
PIERCING/TATTOOS FOR FOSTER
CHILDREN

1. Foster parents must receive permission from the natural parents via their
caseworkers before getting a child's hair cut, permed, or colored. Normal
trimming is expected and, of course, does not need prior approval.

2. Ear piercing or any other piercing may not be done to foster children
without prior approval from the parents.

3. Tattoos are not permitted to be.done on any foster child. -
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13.17 HEALTH CARE FOR FOSTER

CHILDREN

1. The agency is responsible for all medical care and the costs incurred for

such for every foster child in their custody. Applications for medical cards
are made on each child upon initial placement into foster care. The
majority of foster children are eligible for a medical card. Those children
who are not must have other arrangements made for them through the
agency to pay for the cost of their medical care. Sometimes it takes 2-3
months before the actual medical card will be sent to the foster home
following placement. Each month thereafter a new card will be sent to the
foster home with the effective dates being only during that specific month.

2. When medical appointments and prescriptions need to be paid for prior to
the foster parent receiving a medical card, please remember to always
present the SUBSTITUTE CARE PLACEMENT NOTICE to the service
provider upon your request for services. This letter is located in the
placement packet, which is provided to the foster parent by the case
worker when the child is initially placed. DO NOT PAY CASH for
prescriptions or doctors' appointments and expect to get reimbursed by
the agency. With the substitute care placement notice, there should not
be any problem getting a prescription filled at Krogers with them billing the
agency. When contacting a doctor from the list of medical providers
provided by the agency, clarify on the telephone that the child is a foster
child in the custody of the agency. Explain that the child has not yet
received the medical card to ensure that the doctor will be willing to bill the
agency.

3. HEALTHCHEK is a preventive health care program for children and
adolescents, which is required for all children in the custody of the agency
through age 20 who are Medicaid eligible. Following is the exam schedule
for foster children:

. All children must have a HEALTHCHEK exam within 60 days of
placement.

. Children over three (3) years must have an initial dental screening
within 180 days (6 months) of initial placement and every 6
months thereafter.

. Infants under two (2) years must have a HEALTHCHEK exam at
the following ages:
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2 months 10 months
4 months 12 months
6 months 18 months
8 months 24 months

. Children over two (2) years must have a HEALTHCHEK exam
annually during the anniversary month of placement into substitute
care. Always make sure that the DOCUMENTATION OF
HEALTHCHEK MEDICAL/DENTAL CARE is completed and sent
back to the Butler County Department of Job and Family Services
as explained on the bottom of the form. They, in turn, send a copy
to the agency for the children’s file.

4. HEALTHCHEK exams are completed when a child is well, not when a
child is ill. For example, if a foster parent takes a child to the doctor for an
ear infection, then a HEALTHCHEK exam doesn't need to be completed.

5. Within.72 hours of entry into care, a medical screening of the child must
be completed in order to prevent possible transmission of common
childhood communicable diseases and to identify any symptoms of
illnesses, injury or maltreatment. Either a licensed physician,
registered nurse, licensed practical nurse or physician's assistant can
complete this screening. It is the responsibility of the foster parent to
ensure that this screening is completed and to provide a copy of the
screening to the child's case worker in order for it to be placed in their
case record.

5. BCCS employs a part-time nurse to assist foster parents in meeting the
requirement of the initial health screen. Foster parents should check with
their foster care specialists regarding the times the nurse is in the agency.
Any Medicaid provider that is willing to cornplete the screening is also
appropriate.

6. An initial health screen form to be completed by the individual conducting
the health screen will be contained in the placement packet that the foster
parent receives at placement.
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13.18 LIFE BOOKS

A life book is an individually made book covering the child's life from birth to
present written in the child's own words. It is prepared by the child's caseworker.
It generally includes a narrative description about what, when and why things
have happened in their lives. The book contains photos, drawings, report cards,
awards and certificates from the child's involvement in family and

school activities. Information about the child's natural family and why he/she had
to come into foster care is explained in the simplest terms possible.

Life books are a valuable tool for children trying to make sense of their lives.
Foster parents are an important piece of this puzzie for they have often played a
significant role in their lives for an extended period of time. It is necessary and
important for foster parents to share pictures of their family, home and special. - -
outings or holidays during the time the child is in foster care with the caseworker
so that they can be placed in their life book. Photographs serve as proof to
children that they were valued and loved by those closest to them in their lives.
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13.19 RELIGIOUS PARTICIPATION,
SOCIALIZATION, AND EDUCATION
OF CHILDREN IN CUSTODY

OAC 5101:2-5-16 & 5101:2-7-11

1. Every child has the right to enjoy freedom of thought, conscience, and
religion. Accordingly BCCS will demonstrate consideration for, and
sensitivity to the religious background of a child in foster care and of
families receiving agency services.

2. A foster caregiver shall permit a foster child to practice the chosen
religious beliefs and faith of the foster child or his family unless it is
determined and documented in the child’'s case plan by the agency that
practicing the child’s or family’s chosen religious beliefs and faith is not in
the child’s best interests. A child may be encouraged to participate in
religious activities, but shall not be coerced to do so.

3. A foster child shall not be baptized or submitted to any religious
procedures without prior consent of the child according to their age and
functioning level and prior approval of the foster child’s parent, guardian,
or custodian.

4, BCCS shall not require a child in substitute care to receive non-
emergency medical treatment that conflicts with the religious tenants or
practices of the religion of the child or parent without the specific written
consent of the parent, guardian, or custodian. If the parent, guardian, or
custodian refuses to consent to the treatment, the matter may be referred
to juvenile court for consideration.

5. When a child in substitute care requires emergency medical treatment and
such treatment conflicts with the religious tenets or practices of the child,
parent, guardian, or custodian, the caregiver shall immediately transport or
arrange for transportation of the child to a medical facility and contact the
BCCS.

6. Each child will receive support from the foster caregiver and the agency
regarding identity development in the areas of culture, race, ethnicity,
language, religion, and sexual orientation. The agency shall, in
consultation with the parent or guardian and legal custodian, make
available to a child in substitute care, activities appropriate to the child’s
cultural or ethnic background.
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10.

11.

A foster caregiver shall allow privileges and assign responsibilities to a
foster child similar to those which would be assigned to a family member
of the foster caregiver who is of similar age and functioning level.

A foster caregiver shall encourage a foster child to participate in
community, school, recreational, and cultural heritage activities which are
appropriate to his age and functioning level and shall, as is necessary and
reasonable, arrange appropriate transportation for the foster child to such
activities.

A foster caregiver shall, as appropriate, teach a foster child tasks and
skills required for life in the community.

A foster caregiver shall make arrangements with the agency for each
school-age foster child to attend a school which complies with the
minimum standards as prescribed by the state board of education and
shall ensure that the foster child attends school in accordance with the
child care agreement. A foster caregiver that provides home schooling for
a foster child shall do so only with the approval of BCCS. Any home
schooling program used by a foster caregiver shall be approved by the
public school.

A foster caregiver with the agency shall ensure that when needed a child
receives educational assessments and individualized education plans,
early intervention services, tutoring, and advocacy.
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13.20 SAFETY ISSUES DURING

CHILD PLAY

1. The agency expects all foster parents to use all safety precautions

necessary for foster children during their participation in any play or
sporting activities.

2. The agency recommends that foster children use safety equipment such
as helmets and kneepads for bicycles and roller blades when in use
as a precautionary measure.

3. Any use of motorized vehicles (i.e. mopeds, tractors, etc.) by foster
children are prohibited due to the increased risk of.injury.

4. A foster child shall not be permitted to play on a trampoline in a foster
home. The risk is substantially above that resulting from normal physical
and recreational activities and the use requires supervision and structure
beyond that available in the home setting.
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13.21 VEHICLE RESTRAINT

SYSTEMS

1. All employees and foster parents are required to properly use a safety

vehicle restraint system (car seat) when transporting any person who is
under four years of age, or who weighs less than forty pounds.

2. A person less than one year of age or weighing less than twenty pounds
must be restrained only in a rear-facing car seat and placed in the
backseat of the vehicle. Those persons between twenty and forty pounds
in weight must be restrained in a forward-facing position in the backseat of
the vehicle.

3. A person who is over four years of age and over forty pounds in weight
and less than eighty pounds or shorter than four feet, nine inches in height
must be restrained in a belt positioning booster seat, or other similar
federally regulated restraint by all employees and foster parents when
transporting.

4, Car seats or other federally regulated restraints used must meet federal
motor vehicle standards and must be installed and secured according to
the manufacturer’s instructions. The instructions of the vehicle used to
transport must be followed regarding the use as well. Utilization of the
LATCH (Lower Anchors and Tethers for Children) system will be
necessary for vehicles and forward-facing car seats manufactured after
September 2002.

5. All other persons being transported must wear a seat belt. If the vehicle is
equipped, the person must be restrained with both a lap belt and a
shoulder belt. All persons twelve and under must be seated in the
backseat of the vehicle, and not next to an air bag.

0. When an emergency situation exists that threatens the life of any person
operating a motor vehicle or the life of any child, this policy need not be
followed, but any applicable state laws must still be followed.

7. This policy is also a state law requirement which may result in criminal
sanctions for failure to comply.

8. Non-Ohio residents must follow their state’s law and prove they are in
compliance with that law to the appropriate agency Administrator.
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9. Contracted providers and their staff are expected to properly use a car
seat or seat belt in compliance with this policy when transporting persons
in the course of their duties.
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CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.22 TRANSPORTATION

1. During the initial home study process, the foster parents' ability to
transport foster children will be discussed. The foster parent shall provide
transportation for a foster child to medical, therapy appointments as well
as visitation and other agency related sessions.

2. Foster parents shall provide the child with the same services as would
be provided to birth children in the household.

3. When the foster parent cannot provide transportation, the foster parent
shall contact the caseworker to make arrangements for a transportation
aide.

4. If a foster child requires numerous trips to doctors, specialists and

therapists because of their special needs, a board rate increase could be
requested to compensate for the excessive doctors' visits and
transportation required for a particular child.

5. If transportation to school is necessary the foster caregiver must contact
and discuss the issue with the worker.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.23 SCHOOL FEES/HIGH
SCHOOL GRADUATION FEES FOR
CHILDREN IN CUSTODY
5101:2-47-19

1. The agency will pay school fees for Butler County Children Services
foster homes that are billed by the school once the worker completes
the DPIA information sheet. The original invoice from the school needs
to be sent to the agency to the financial units attention. School
supplies (ie. paper, pencils, notebooks, workbooks, etc.) are the
responsibility of the foster parent.

2. It is the responsibility of the foster parents to pay for school pictures, with
the exception of senior pictures, for all children placed in their home.

3. With prior administrative approval the Butler County Children Services
shall be responsible for the following school expenses for a child in
substitute care:

o Tuition, uniforms, tools, lab fees, etc. related to specialized
vocational training;

e Class ring, minimum cost and must have documentation; ($99.95
maximum, seniors only)

¢ High School senior pictures, yearbooks, minimum cost and must
have documentation;

* Related graduation expenses (i.e. cap, gown, announcements)
minimum cost and must have documentation.

4, Extraordinary costs for child’s participation in schools extracurricular
activities (ie. school band, cub trip etc.) should be requested through the
Children’s Gift Fund. Homecoming and prom expenses should also be
requested through the Children’s Gift Fund.

5. Other related expenses the agency will be responsible for but not limited
to include:

¢ Drivers Education Training
o State of Ohio I'D’s
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.24 INDEPENDENT LIVING
SERVICES AND EMANCIPATION

Life skill services shall be provided to each child in custody who has
attained the age of sixteen (16) to prepare for the transition from agency
custody to independent living. Life skill services and placement in an
independent living arrangement may be continued for an individual over
eighteen (18) years of age, for whom the juvenile court has retained
jurisdiction and continued a dispositional order, to enable the individual to
graduate from high school or vocational school.

The caseworker will conduct or obtain a life skill assessment for each child
who is in agency custody and who has attained the age of sixteen (16) in
order to prepare for the transition from substitute care to independent
living. A life skill assessment will be completed not later than sixty (60)
days following the sixteenth birthday of the individual or not later than sixty
(60) days after the individual enters into agency custody if sixteen (16)
years of age or older.

A written independent living plan, designed to achieve self-sufficiency,
shall be developed within thirty (30) days of the completion of the
assessment. The plan will be reviewed at least every ninety (90) days
thereafter until the agency’ s custody is terminated.

The need for life skill services will be based on the life skill assessment.
- The assessment will include the following factors: i
e Securing and maintaining a residence including basic home
maintenance.
e Landlord/tenant rights and responsibilities.
¢ Home management including food preparation, nutrition,
cleaning, laundry, and home safety.
e Shopping which includes purchasing food, household
supplies and clothing.
¢ Money management, budgeting and banking.
o Ultilization of community services and systems such as
transportation, libraries, and assistance programs.
e Operating a motor vehicle and obtaining an operator=s
license and insurance.
Utilization of leisure time.
Personal care, hygiene, health insurance and safety.
Personal decision making and communication skills.
Evaluating personal education needs.
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¢ Planning for job and career development.
e Securing and maintaining employment.
e Pregnancy prevention and/or parenting skills.

5. It is imperative that the foster parents work with the child's caseworker
and/or supervisor to ensure that such services and skills are encouraged
prior to emancipation.

6. Following are some guidelines that are followed to deterrnine when a child
is emancipated and terminated from the agency's custody:

(a)

The 18 yr. old may voluntarily sever the relationship with the
agency and substitute caregiver by removing himself/herself from
care. The agency is then required to formally request a termination
of custody with Juvenile Court.

If an 18 yr. old will graduate from high school or from an agency
approved vocational training program before his/her 19th birthday,
the agency may continue to maintain a custodial status of the child
up until their 19th birthday.

If an 18 yr. old will not graduate from high school or from an agency
approved vocational training program before his/her 19th birthday,
the agency will ask the court to terminate custody on the child's
18th birthday.

If a child is considered to be handicapped and requires special
services, the agency may be required to maintain a custodial status
through the child's 21st birthday.

The agency may also be required to maintain custody past a child's
18" birthday if it is so ordered by Juvenile Court.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 1/07
PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
13.25 WORKER CONTACT AND
MONITORING OF PLACEMENTS

1. Monitoring of a foster care placement is the shared responsibility of the
child’s worker and the foster care specialist. For children in BCCS Family
Foster Homes the primary responsibility for supervision is the child’s
worker. The Foster Care Specialist is available to the child’s worker
to assist with the supervision. The Foster Care Specialist is available to
the foster parent at all times to provide support and assistance when
needed. For children in BCCS Therapeutic Foster Homes, the Foster
Care Specialist along with the treatment team will have additional contact
requirements as listed below. The agency has partnered with the Mainsail
program through Butler Behavioral Health Care to provide therapeutic
foster homes and the services for children in need of therapeutic
placements. Representatives of Mainsail are included as part of the
treatment team and representatives of BCCS.

2. Contact by an agency representative for children entering a new foster
home placement shall be as follows:

a. At least one visit shall occur in the foster home during the
first week of placement, not including the first day of placement.
b. At least one visit shall occur in the foster home during the
first four weeks of placement, other than during the first week of
placement.
C. Ongoing contact shall occur in the foster home at least

monthly. If two or more foster caregivers are on the certificate,
each foster caregiver must receive at least one of the face-to-face
visits in each two month period.

3.. The worker shall meet separately with the child and assess safety and
well-being, and monitor service delivery.

4. The worker shall regularly communicate with the foster parents and share
all relevant and legally permissible information concerning the child,
ensure the child is safe, and his or her needs are being met, and assess
and monitor the case plan services.

5. Contact by an agency representative for children entering a therapeutic
foster home placement shall be as follows:
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a. At least one visit shall occur in the foster home during the
first week of placement, not including the first day of placement.
b. Weekly contact shall occur with the foster caregiver .
C. Visits to the foster home shall occur no less than every two weeks
and more frequently when indicated.

6. The agency representative shall meet privately with the child placed in the
therapeutic home at least twice a month to assess safety and well-being,
monitor service delivery, and support the achievement of permanency and
other service plan goals.

7. On-call crisis intervention 24-hour a day, seven days a week is available
to all foster parents per policy 13.11. The Mainsail program also provides
a 24-hour hotline for therapeutic foster parents.
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FOSTER CARE POLICY AND PROCEDURE: EFFECTIVE DATE: 9/07

13.26 INVESTIGATIONS OF ABUSE AND/OR
NEGLECT INVOLVING A CHILD LIVING IN A
FOSTER HOME

5101:2-5-13 (A)(13)

DEFINITIONS:

“Substitute Care setting” means the same thing as “Out-of-Home Care” setting, which is defined as:
“a detention facility, shelter facility, licensed foster home, pre-finalized adoptive placement, child day-
care center, type A family day-care home, type B family day-care home, group home, institution, state
institution, residential facility, residential camp, day camp, hospital, medical clinic, public or non public
school, or respite home that is responsible for the care, physical custody of a child.”

Placing a “Hold” on a foster home means that no children will be placed in that home until the hold is
removed.

POLICY:

1.

An SIU Investigator will conduct an investigation of all CA/N allegations that

occur in out-of-home settings. The SIU investigator is responsible for rendering a
disposition within 30 days or 45 days with appropriate waiver, on all cases and

for sharing her/his findings with the assigned Worker in Ongoing and also with either the
Foster Care Supervisor or the Contracted Placement Resource representative.

2. Until the completion of the investigation, neither Ongoing staff nor Foster Care staff will discuss
specifics of the allegations with the case principals.

3. It is the Ongoing workers responsibility to share the disposition and the Corrective Action Plan
with the alleged child victim and her/his birth family.

PROCEDURES:

1. Reporting/Referrals: Reports of allegations of abuse or neglect of children in foster care,
congregate care or residential care can come from many sources such as the alleged victim,
other children, the community, other caregivers as well as any mandated reporter such as
social workers, other agency staff, doctors, teachers, nurses, therapists, law enforcement, etc.

2. The SIU Investigator assigned to the case shall immediately contact the out-of-home care

setting administrative officer, director or other chief administrative office (or the board of
directors, county commissioners, or law enforcement if the administrative officer, director or
other chief administrative office is alleged to be the perpetrator) in order to:

(a)  Share information regarding the report;

(b) Determine responsibility for informing the parents, guardian, or custodian of the

alleged child victim;
(c) Discuss what actions have been taken to protect the alleged child victim; and
(d) Provide information about the investigative activities that will follow.
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3. The SIU investigator shall investigate the complaint in accordance with the requirements
of the Ohio Administrative Code and BCCSB Investigative Standards, and take any action
necessary to protect the children involved, including removal of the children from the
placement. The Investigator is also responsible for explaining the nature of the allegations,
scope of the investigation, and the disposition to the child’s caregiver and/or alleged
perpetrator. Within three (3) days of the referral the Foster Care Worker will make the face-to-
face contact with the BCCSB caregiver to offer support.

4. During the investigation a “hold” will be placed on the foster home.

DISPOSITIONAL LETTER AND EXIT CONFERENCE:

1. A Dispositional Letter (the Exit Letter, or written notice of the case disposition)
will be forwarded by the SIU Investigator to the child’s caregiver, the alleged
perpetrator of the CA/N, the private agency which certifies and supervises the
network foster home, and when appropriate, the birth parents of the alleged child
victim. [f the alleged perpetrator is a minor, the SIU Investigator will also notify
the birth parents, custodian, or legal guardian of the alleged perpetrator. The
dispositional letter shall be sent at the completion of the 30-45 day investigation
period.

2. Foster Home Certified/Licensed by BCCSB.

a. In cases of Indicated or Substantiated CA/N, or OAC Rule Violations
identified during the investigation, SIU will notify the Foster Care
Supervisor and the primary worker, within one working day of disposition
of the need for a conference.

b. In cases where an allegation of CA/N occurs in a foster home licensed by
BCCSB and is found to be unsubstantiated, the Foster Care Supervisor
shall remove the hold.

C. The Foster care worker will develop the Corrective Action Plan with the
foster parents and will forward the plan to their Supervisor within five (5)
working days after the conference for final approval.

d. A written summary of the SIU Investigation, including a copy of the
Dispositional letter, shall be forwarded within thirty (30) working days of
the complaint, to the Foster Care Supervisor and the Primary worker.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE:
CHILDREN IN CUSTODY REVIEW DATE: 9/07

13.27 TRAVEL AND VACATION
PLANS

1.

Foster parents must contact the child’s caseworker whenever they are
scheduling a vacation. The worker must obtain information on where the
family can be reached.

The worker shall notify the biological family when a child is going on
vacation for more than three days.

When there are visitation issues, the worker should address the issues
with the biological family in advance.

If the visits are court ordered and a visit will be missed due to the vacation,
it is necessary for the caseworker to obtain the agreement of the biological
parents. If the biological parents do not agree, the worker should discuss
the issue with the supervisor and administrator to determine if court action
is necessary.

When a visit is missed due to a vacation, the parents must be given the
opportunity to make up the visit either before or after the vacation.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05

PROCEDURE: REVISION DATE: 9/07
CHILDREN IN CUSTODY REVIEW DATE: 9/07
14.0 SUBSTITUTE CAREGIVER

CONFLICT

RESOLUTION/GRIEVANCE POLICY
OAC 5101 2-5-13 (A)(9)

Foster caregivers or applicants who are experiencing conflicts or have a
grievance relative to the administrative code requirements imposed by Chapter
5101:2-7 or agency policies may attempt to resolve the conflicts/grievances
informally or through the formal agency review procedure described.

Informal Process

The substitute caregiver shall contact his/her foster care specialist to express
conflicts, grievances with requirements imposed by OAC rule 5101:2-7 and/or
agency policy. If the certification specialist is not able to resolve the concern,
he/she shall immediately notify the unit supérvisor and child casework
supervisor, when applicable, of the problem/grievance. If the unit supervisor is
unable to provide a resolution, he/she shall immediately present the
problem/grievance to the unit administrator. |If the unit administrator is unable to
provide resolution, the substitute caregiver may request an informal meeting with
the agency director or his designee or request a formal review. A review must be
held within thirty (30) calendar days of the filing of the grievance.

REVIEW PROCEDURE

Procedure For Requesting Review

A request for a review must be filed in the form of a written statement signed by
the complainant. The request for a review must set forth the facts which the
interested person believes provide a basis for reversal of the agency action.

The agency must assist in preparation of the complaint, if help is requested or
needed. The agency must provide a copy of the agency review procedure to the
complainant.

Scheduling and Notification of the Review

The review must be held within ten(10) working days from the date the written
complaint is received by the agency. Notice of date, time, and place of the review
must be received by all parties not less then five(5) calendar days prior to the
review.
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Conducting the Review

The designated review agent must conduct all reviews in a non-adversarial
atmosphere to the extent possible.

The agent conducting the review for the agency must be:
e A person not involved in the complaint;

¢ Neither a caseworker nor a person directly in the chain of
supervision of any of the persons involved in the complaint, unless
the agent is the administrator or assistant administrator of the
agency;

e A person knowledgeable in the area of child welfare services and
capable of objectively reviewing the complaint.

The parties and their representative (and witnesses during testimony) must be

the only authorized persons present during the review. The review agent must
exclude unauthorized persons from the review unless all parties and the review
agent consent to their presence.

All testimonies must be given under oath or affirmation. All documents, copies of
documents, and physical evidence which are accepted as evidence at the review
must be retained as a part of the review record.

The review agent may continue the review, not exceeding ten(10) calendar days,
if additional evidence or witnesses are necessary for proper determination of the
issue.

Review Decision

The review agent must render a written recommendation and the agency
administrator, if different, must issue a written decision within five(5) calendar
days after the review session has been completed.

The decision must be based upon the evidence presented at the hearing. The
record of the review must be retained by the agency for one year from the date of
the decision.

The agency administrator's decision must contain a summary statement of the
facts, the issues involved, findings, and the basis for the decision.

A copy of the decision must be sent to:
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e Each party involved in the review;
e Every representative of each party.

For concerns and/or complaints not related to 5101:2-7 or agency foster care
policies, the substitute caregiver should refer to the Butler County Children
Services Office of the Ombudsman.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
15.1 STANDARDS OF CONDUCT REVIEW DATE: 9/07
MULTI-ETHNIC PLACEMENT ACT
(MEPA)

OAC: 5101:2-5-13 (A)(39), 2-33-11

MEPA

STATEMENT OF ASSURANCE

The Butler County Children Services shall maintain compliance with

42 U.S.C. 671(a), the Adoption and Safe Families Act of 1997,

Indian Child Welfare Act of 1978, 25 U.S.C.A. 1901, et seq., the Multiethnic
Placement Act of 1994 as amended by Section 1808 of the Small Business Job
Protection Act of 1996, 42 U.S.C. 622(b)(9), 671(a)(18), 674(d) and 1996(b)
(hereinafter “MEPA”) and Title VI of the Civil Rights Act of 1964, 42 U.S.C.
2000d, et seq,.

The above as they apply to the adoption process do not supercede the provision
of the Indian Child Welfare Act of 1978.

The Butler County Children Services assures that all recruitment activities and
materials shall be in compliance with MEPA and Title VI, the “Indian Child
Welfare Act of 1978” 25 U.S.C.A. 1901, et seq., as amended, and the “Adoption
and Safe Families Act of 1997”.

STANDARDS OF CONDUCT

Butler County Children Services shall adopt these written standards of conduct
that will govern the performance of its employees or contractors, as that
performance relates to compliance with the Multiethnic Placement Act of 1994 as
amended by Section 1808 of the Small Business Job Protection Act of 1996, 42
U.S.C. 622(b)(9), 671(a)(18), 674(d) and 1996(b) (MEPA) and Title VI of the Civil
Rights Act of 1964, 42 U.S.C. 2000d, et seq, as they apply to the foster care
adoption process (Title VI).

Butler County Children Services prohibits denying any person the opportunity to
become a foster caregiver or an adoptive parent on the basis of race, color or
national origin of that person, or of the child involved; or delaying or denying any
placement of a child in foster care or for adoption on the basis of the race, color
or national origin of the of the foster caregiver(s), of the adoptive parent(s) or of
the child involved.
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Butler County Children Services shall not require an ongoing, foster care or
adoption worker to justify a proposed placement for the reason that race, color or
national origin of the child is different from that of the family whom the worker is
proposing as the child’s foster caregiver or adoptive parent.

ENFORCEMENT REQUIREMENTS

Enforcement requirements to be used whenever an agency employee or
contractor/provider engages in discriminatory acts, policies, or practices involving
race, color, or national origin in the foster care or adoption process as
determined by ODJFS upon completion of the investigation conducted pursuant
to rule 5101:2-33-03 of the Administrative Code are as follows:

(1)  For Butler County Children Services employees, these
enforcement requirements shall include employee discipline in
accordance with Sections 2.1 and 11.3 of the Butler County Children
Services Personnel Policy Manual or Article XlI of the collective
bargaining agreement between BCCSB and AFSCME Local

(2)  For contractors/providers performing foster care or adoption services on
behalf of Butler County Children Services, these enforcement
requirements shall include discipline in accordance with the
contractor/provider’'s personnel policy and may include contract
termination. Enforcement requirements for contractor/provider
subcontractors shall include corrective action in accordance with
the contractor/provider’s contract with the subcontractor and may
include contract termination.

These enforcement requirements are applied in accordance with applicable
employment law and union contracts.

CORRECTIVE ACTION PLAN

1. BCCS shall provide for the submission of a corrective action plan
whenever an investigation conducted by ODJFS, pursuant to rule
5101:2-33-03 of the Administrative Code, results in a finding that an
agency employee or contractor/provider engaged in discriminatory acts,
policies, or practice. If the finding involves a discriminatory act, policy or
practice by a contractor/provider or subcontractor, BCCS shall develop
the corrective action plan in collaboration with the contractor/provider or in
collaboration with the contractor/provider and subcontractor.

2. The corrective action shall:
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. Address how BCCS will prevent future violations by that employee
or contractor/provider or subcontractor, and

. Be submitted to ODJFS within thirty days of notification of the
findings of the investigation.

3. BCCS shall provide a copy of these Standards of Conduct to each
employee or contractor/provider who is:

. Engaged in the placement of children into foster care or for
adoption, or
. Engaged in the recruitment, assessment, approval, or selection of

foster or adoptive families.

New employees or contractors shall receive a copy of the written standards of
conduct within thirty days of their hire date or the effective date of their contract.

If these Standards of Conduct are revised, employees and contractors/providers
shall receive a copy of the revised Standards of Conduct within 30 days of the
completion of any revisions. New employees or contractors/providers shall
receive a copy of the written Standards of Conduct within thirty days of their hire
date or the effective date of their contract. BCCS and contractors/providers shall
ensure that these Standards of Conduct are provided to their employees and
subcontractors.
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FOSTER CARE POLICY AND EFFECTIVE DATE: 4/05
PROCEDURE: REVISION DATE: 9/07
15.2 COMPLAINT PROCEDURE FOR | REVIEW DATE: 9/07
ALLEGED DISRIMINATORY ACTS
(MEPA)

5101:2-5-13, 2-33-03

1. Butler County Children Services shall provide written notice of the
procedures for any complaints of discrimination in the foster care or
adoption process that involve race, color or national origin (RCNO) to all
individuals inquiring about or applying to be a foster caregiver or adoptive
parent. Such notice shall be provided within seven days of the individual's
first contact with the agency.

2. Who may file a complaint?

(A)  Any individual may file a complaint alleging a discriminatory act,
policy or practice involving RCNO in the foster care or adoption
process of the Butler County Children Services, any other
public or private Ohio adoption or foster care agency, or the Ohio
Department of Job and Family Services (ODJFS).

(B)  Any person, including but not limited to, an employee or former
employee of BCCS or a member of a family which has sought to
become a foster caregiver or adoptive parent, may also file a
complaint alleging that he or she was intimidated, threatened,
coerced, discriminated against or otherwise retaliated against in
some way by BCCS, any other public or private Ohio adoption or
foster care agency or by ODJFS because he or she has made a
complaint, testified, assisted, or participated in any manner in an
investigation, proceeding, or hearing in connection with an
allegation that BCCS engaged in discriminatory acts,
policies, or practices as it applies in the foster care or adoption
process. -

3. Filing the Complaint:

(A)  The individual filing a complaint shall use the JFS 02333
“Discrimination Complaint Form” which will be provided upon
request of the complainant. The complaint shall be filed within two
years from the date of the occurrence of the alleged
discriminatory act; or two years from the date upon which the
complainant learned or should have known of a discriminatory act,
policy or practice.
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(B)  The complaint may be filed with any of the following:
o Butler County Children Services
Attn: Thomas Nowel, MEPA Monitor
300 N. Fair Ave.
Hamilton, Ohio 45014

¢ Any Public Children Services Agency (PCSA), Private Child
Placing Agency (PCPA), Private Non-Custodial Agency
(PNA) or

e The Ohio Department of Job and Family Services (ODJFS)
30 E. Broad Street, 37" floor
Columbus, Ohio 43266-0423

4. When any compilaint alleging discrimination involving RCNO in the
foster care or adoption process is received by BCCS the agency
will forward the complaint to ODJFS within three working days of
date of receipt of the complaint.

5. The ODJFS shall notify the agency that is the subject of the
complaint within three working days of the receipt of the complaint.

6. The ODJFS shall conduct an investigation of the complaint.
BCCS, if the subject of the complaint, will not initiate, conduct, or
run concurrent investigations surrounding the complaint or take any
further action regarding the complainant or the subject of the
complaint until the issuance of the final investigation report by
ODJFS, unless approved by ODJFS.

7. BCCS if the subject of the complaint, shall cooperate fully with ODJFS
during the course of the investigation and shall submit any information
requested by ODJFS not later than fourteen days from the date of the
request, unless otherwise agreed upon.

8. ODJFS shall conduct an investigation that shall include, but is not
limited to:

(@)  Face-to-face interviews with the complainant, the respondent
and all relevant withesses.

(b) Issuance of a final investigation report to the complainant
and the agency that is the subject of the complaint. The
report shall include the allegations, background information,
analysis, determination and recommendations and shall be
issued within ninety days of the receipt of the initial
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(10)

(11)

complaint. If unanticipated circumstances require additional
time to complete the investigation or to issue the final report,
ODJFS will notify the complainant and the agency that is the
subject of the complaint of the need for additional time.

Upon completion of the final investigation report, ODJFS shall determine if
any action against an agency is warranted. For noncompliance by a
Public Children Services Agency, ODJFS may take any action permitted
under section 5101.24 of the Revised Code. For noncompliance by a
Private Child Placing Agency or a Private Non-Custodial Agency, ODJFS
may take action concerning the agency’s certificate pursuant to Chapter
5101:2-5 of the Administrative Code.

No person who has filed a complaint alleging a discriminatory act, policy
or practice involving RCNO in the foster care or adoption process of a
PCSA, PCPA or PNA or who has testified, assisted or participated in any
manner in the investigation of a complaint shall be intimidated, threatened,
coerced, or retaliated against by any employee.or contractor of BCCS.

Nothing in this policy prohibits an individual from filing a complaint with the
United States department of health and human services (HHS), office for
civil rights (OCR) alleging discrirnination that involves RCNO in the foster
care or adoption process of a PCSA, PCPA, PNA, or ODJFS.

The requirements of OAC rules 5101:2-33-04 (Grievance Review Hearing
Policies) found in the BCCS Program Policies under 10.7 Grievance
Review Hearing and the Substitute Caregiver Conflict
Resolution/Grievance Policy found in these policies do not apply to
complaints of discrimination in the foster care or adoption process that
involve RCNO.
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Ohio Department of Job and Family Services

Non-discrimination Requirements for Foster Care and Adoptive Placements

The Multiethnic Placement Act of 1994, 42 U.S.C. 622(b)(9), 671(a)(18), 674(d) and 1996(b) (hereinafter
"MEPA") and Title VI of the Civil Rights Act of 1964, 42 U.S.C. 20004, et seq as it applies to the foster
care and adoption process (hereinafter "Title VI"), are designed to decrease the time children wait for
foster care and adoption placement, prevent discrimination in the placement of children, and aid in the
identification and recruitment of foster and adoptive families who can meet each child's needs. It prohibits
any agency using federal funds from denying any person the opportunity to become an adoptive parent or
foster caregiver on the basis of race, color or national origin of that person, or of the child involved and
from delaying or denying the placement of a child for adoption or foster care on the basis of race, color or
national origin of the adoptive parent or parents, of the foster caregiver or caregivers, or the child involved.

Under MEPA and Title VI, no agency may routinely consider race, color or national origin as a factor in
assessing the needs or best interests of children. In each case, the only consideration shall be the child's
individual needs and the ability of the prospective foster caregiver or adoptive parent to meet those needs.
Only the most compelling reasons may serve to justify consideration of race, color or national origin as part
of a placement decision. Such reasons emerge only in the unique and individual circumstances of each
child and each prospective foster caregiver or adoptive parent. In those exceptional circumstances when
race, color or national origin need to be taken into account in a plhcement decision, such consideration must
be narrowly tailored to advance the child's best interest. Even when the facts of a particular case allow
consideration related to race, color or national origin, this consideration shall not be the sole determining
factor in the placement decision.

The following actions by a PCSA, PCPA, or PNA are permitted under MEPA and Title VI:

e Asking about and honoring any choice made by prospective adoptive parents or prospective
foster caregivers regarding what race, color or national origin of child the prospective
adoptive parents or prospective foster caregivers will accept.

e Honoring the decision of a child over 12 years of age to not consent to an adoption when
that decision has been approved by a court pursuant to section 3107.06 of the Revised Code.

¢ Providing information and resources about adopting a child of another race, color or national
origin to prospective adoptive parents or prospective foster caregivers who request such
information and making known to all families that such information and resource are
available.

¢ Considering the request of a birth parent(s) to place the child with a relative or nonrelative
identified by name.

This form is used in compliance with the Ohio Administrative Code rules 5101:2-48-05 and 5101:2-5-13.
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e Considering race, color or national origin as a possible factor in the placement decision
when compelling reasons serve to justify that race, color or national origin needs to be a
factor in the placement decision. Even when the facts of a particular case allow
consideration related to race, color or national origin, this consideration shall not be the sole
determining factor in the placement decision

e Discussing the special cultural and physical needs of children of different races, ethnicities,
and national origins as part of the training which is required of all persons who seek to
become eligible to be adoptive parents or foster caregivers.

¢ Documenting verbal comments, verbatim, or documenting in detail any other indication
made by a prospective adoptive family member or prospective foster caregiver family
member living in the household reflecting a negative perspective regarding the race, color or
national origin of a child for whom they have expressed an interest in adopting and
indicating whether those comments were made before or after completion of the cultural
diversity training which is required for all prospective adoptive or foster care applicants.

"The following are examples of actions prohibited under MEPA and Title VI:

e Using the race, color or national origin of a prospective adoptive parent or foster caregiver
to differentiate between adoptive placements for a child, unless an individualized assessment
has been completed.

e Honoring the request of a birth parent(s) to place a child with a prospective adoptive parent
or prospective foster caregiver of a specific race, color or national origin, unless the birth
parent(s) identifies a relative or non-relative by name and that person is found to meet all
relevant state child welfare protection standards, unless the agency determines that the
placement is not in the best interests of the child.

e Requiring a prospective adoptive family or a prospective foster caregiver to prepare or
accept a transracial adoption or foster care plan.

e Using "culture" or "ethnicity" as a proxy for race, color or national origin.

e Delaying or denying placement of a child based upon the geographical location of the
neighborhood of the prospective adoptive family or a prospective foster caregiver whenever
geography is being used as a proxy for the racial composition of the neighborhood, the
demographics of the neighborhood, the presence or lack of presence of a significant number
of persons of a particular race, color, or national origin in the neighborhood or any similar

purpose.

e Requiring extra scrutiny, additional training, or greater cultural awareness of individuals
who are prospective adoptive parents or foster caregivers of children of a different race,
color or national origin than required of other prospective adoptive parents or foster
caregivers.
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e Relying upon general or stereotypical assumptions about the needs of children of a particular
race, color or national origin.

e Relying upon general or stereotypical assumptions about the ability of prospective adoptive
parents or prospective foster caregivers of a particular race, color or national origin to care
for or nurture the sense of identity of a child of another race, color or national origin.

e "Steering" prospective adoptive parents or foster caregivers away from parenting a child of
another race, color, or national origin. "Steering" is any activity that attempts to discourage
prospective adoptive parents or prospective foster caregivers from parenting a child of a
particular race, color or national origin.
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BUTLER COUNTY CHILDREN SERVICES

POLICY NO.: 10.5 SUBJECT:

CIVIL RIGHTS PLAN

OAC: EFFECTIVE DATE :
4/22/03

PCSAO: REVISION DATE:
7/26/05
REVIEW DATE:

7/26/05, 10/24/06

PURPOSE:

To ensure compliance with non-discriminatory provisions of Title VI of the Civil Rights
Act of 1964, as amended; Section 504 of the Rehabilitation Act of 1973; the Age
Discrimination Act of 1975, Title IX of the Education Act of 1972; the Americans with
Disabilities Act of 1990; the Multiethnic Placement Act, as amended by Section 1808 of
the Small Business Jobs Protection Act of 1996.

POLICY:

10.5.1 All programs, services and benefits administered, supervised, authorized
and/or participated in by Butler County Children Services, and
contracted providers shall be operated in accordance with the
nondiscriminatory provisions of Title VI of the Civil Rights Act of
1964, as amended; Section 504 of the Rehabilitation Act of 1973;
the Age Discrimination Act of 1975, Title IX of the Education Act of
1972;the Americans with Disabilities Act of 1990;the Multiethnic
Placement Act, as amended by Section 1808 of the Small
Business Jobs Protection Act of 1996.

10.5.2 No person or persons shall on the basis of race, color, national origin,
disability, age, gender or religion be excluded from participation in, be
denied the benefits of, or be otherwise subjected to discrimination under
any program or service provided by or authorized by Butler County
Children Services. Persons who are receiving benefits/services
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under the Workforce Investment Act of 1998 may not be unlawfully
discriminated against on the basis of their political affiliation or belief;
status as a WIA participant or citizenship (for lawfully admitted
immigrants, authorized to work in the United States.)

10.5.3 The Executive Director of Butler County Children Services shall
implement the Civil Rights Plan through the following methods:

1.

9.

The Executive Director shall appoint a Civil Rights Coordinator for
the Agency.

The Civil Rights Coordinator shall be responsible for receiving and
if necessary assisting with the writing of discrimination complaints
which are filed by citizens receiving services provided by or
authorized by Butler County Children Services.

The Civil Rights Coordinator shall keep an adequate supply of
copies of the ODJFS Discrimination Complaint Form so that the
form is available to citizens when needed.

Completed Complaint forms received by the Civil Rights
Coordinator shall be mailed to the Ohio Department of Job and
Family Services Bureau of Civil Rights 145 S. Front Street 1° Floor
Columbus, Ohio 43215 within three business days of receipt of

the completed Complaint Form.

The Civil Rights Coordinator is responsible for creating a file on
each discrimination complaint form, which shall include a copy of
the Complaint Form and copies of all correspondence received
from the complainant or the ODJFS with regard to the Complaint
Form.

The Civil Rights Coordinator shall note in the file a summary of all
oral communication either in person or by telephone with any
parties regarding a filed Complaint Form.

Before releasing any records or corresponding with the ODJFS
regarding the Discrimination Complaint form and the subsequent
investigation, the Civil Rights Coordinator shall consult with the
Executive Director.

The Civil Rights Coordinator will ensure that the agency shall
cooperate fully with the ODJFS investigation of the Complaint.

The Civil Rights Coordinator shall monitor that a supply of ODJFS
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10.5.4

10.5.5

10.5.6

brochures /parnphlets regarding equal opportunity in Job and
Family Service Programs are available in the agency front lobby.
The Civil Rights Coordinator shall monitor that a poster is in the
front lobby detailing the ODJFS Discrimination Complaint
Procedure.

The Executive Director shall monitor that the Civil Rights Coordinator
complies with the following Complaint Policy and Procedure:

1.

Any person who believes that he/she or any specific class of
persons, has been subjected to unlawful discrimination on the
basis of race, color, national origin, disability, age, gender or
religion by the agency may file a written complaint with the ODJFS
Bureau of Civil Rights outlining the alleged discriminatory act.
Complaints must be filed within 180 days of the date the alleged
discriminatory act or treatment occurred. The Civil Rights
Coordinator shall provide the form to anyone requesting the ODJFS
Discrimination Complaint Form.

The Civil Rights Coordinator shall assist the complainant as
necessary to fill out the form. When completed, the Complaint is to
be date stamped and a copy provided to the complainant. If
delivered to the agency by mail the agency shall date stamp such
and return a copy in the mail to the complainant.

Complaints must be mailed to the ODJFS Bureau of Civil rights
within three business days of the date of receipt by the agency.
The ODJFS may be notified by fax in addition to mail. The ODJFS
guidelines call for a final report to be completed within 120 days.
Any party who indicates to the agency that they are dissatisfied
with the ODJFS Bureau of Civil Rights final report shall be informed
of their right to file a complaint with the United States Department
of Health and Human Services, Office for Civil Rights, Region V,
233 N. Michigan Avenue, Suite 240, Chicago, lllinois 60601.

The Executive Director shall ensure that clerical, casework, and
administrative staff are trained on the procedure for the filing of a
Complaint of Discrimination. The Executive Director shall support all
diversity training as it is BCCS’s belief diversity training helps educate
staff on the delivery of services in a non discriminatory manner.

Any person who has filed a complaint, and is dissatisfied with BCR’s final
report will be advised of the right to file a cornplaint with the U.S.
Department of Health and Human Services.
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